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1. Introduction

Pakistan Revenue Automation Limited is the major IT service provider of Punjab Revenue
Authority (PRA) since its establishment in 2012. As a service provider, PRAL has been supporting
PRA in automating taxpayer registration, sales tax returns, and revenue collection systems. PRA
is the first provincial revenue collection agency in Pakistan to surpass collection of PKR 240 billion
through effective use of IT based systems. PRA is on its way to achieving the goal of end-to-end
automation of all business processes by implementing PRA-Iris. As a first step, PRA has
successfully implemented its registration module in PRA-Iris and the next giant leap in PRA
automation is PRA-Iris Sales Tax Return. Earlier PRA joined hands with FBR and other three
provincial revenue authorities on Single Sales Tax Return which again is a great achievement

towards ease of doing business and taxpayers facilitation operating on cross provincial level.
1.1 Scope of the Document

This document is a complete guide for e-filling of PRA-Iris Sales Tax Return by authorized users,

covering the following aspects:

1. Invoice Management
2. Sales Tax Return Filing
= Annex-A (Purchases)
= Annex-B (Imports)
= Annex-C (Domestic Sales)
= Annex-D (Exports)
= Annex-| (Debit/Credit Notes)
=  Payment
= Verification
3. Application for Sales Tax Return Revision

4. Application for Sales Tax Return Extension
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5. Filing of Withholding Statement
6. Filing of Statement by Collecting Agents

1.2 Login to the PRA-Iris Portal

Open the PRA-Iris portal using the following link

https://e.pra.punjab.gov.pk/public/txplogin.xhtml.

Enter your Username.
Enter your Password.

Click on the "Login" button.

X

PRA IRIS - A REVOLUTION IN DIGITALIZATION
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6. The user will find four folders on the right panel as under
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a. Draft: unsubmitted documents/ communication which can be edited as well as
deleted
b. Inbox: document/ communication taxpayer has received from tax office and
needs compliance by him
c. Outbox: documents/ communication which has been initiated by the taxpayer and
require response from the tax office; and
d. Completed Tasks: documents/ communication which have been submitted and no
compliance or response is pending.
On top of the screen, the user will find horizontal tabs from where he can initiate the new
tasks/ jobs.
The user/ taxpayer may also view his profile, generate and print his PRA registration

certificate, change his Password or PIN through the PRA-Iris.
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2. Invoice Management

The PRA-Iris return filing system is based upon Sales Tax Realtime Invoice Verification System
(STRIVe). The taxpayer may add invoices through data entry, or he may import invoices in bulk
by using Excel sheet through invoice management and then load and claim them in the relevant

sales tax return annexure for the relevant tax period.

2.1 Business and Branch Management in Registration Profile

Since PRA-Iris is an end-to-end solution to the tax processes of PRA, it retrieves information from the
registration profile of the taxpayer like Address, Business IDs, Branch IDs, HS Code and relevant rate etc.
So, it is important that the information in the profile should be up to date. Most of the fields can be
updated by the taxpayers through their user like the addition of businesses and branches, change in
registered email or cell phone etc. whereas a few modifications require approval by the concerned
Commissioner e.g. change of Head Office.

The system displays the Business ID and Branch IDs as are provided in the registration profile. The taxpayer
may add businesses and branches using the following steps:

1. Login to PRA-Iris user.
2. Click on My Profile.

Regatration =  d Sales Tar = Witholding = 4 Irvoice Marmgemend = MIS =

Swedch o

I)Rﬂ ol.mu'\ﬂ-‘.— m'.-u:w Py AM,‘H\:M‘:F‘ =0l Rogestralinn Cailifisa Changs B E Crangl Passwen] 't"’ [
Fis

3. Click on the Businesses tab.

4. Add business details as well as branches, as shown below:
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5. Added businesses will appear along with their IDs and for the selected business the

system will display the added Branches along with their IDs as shown below:

PRAWESE

Acguisitizn Duse End Dums  Priscipsl

2.2 Add Invoices through data entry

The “Invoice Management” allows taxpayers to provide/ enter invoice (Sales, Purchase, Debit or
Credit Note) data. Once added, the invoices can be viewed in the invoice management module
as per the steps mentioned in “Filter, Search and View Invoices”. The sales or purchase invoices

for domestic transactions may be entered as below:
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2.2.1 Add Sales Invoice (online form)

1. To add a sales invoice, click on the Add Invoice tab and select the PRA option from the

dropdown menu.

= Geanh e

Buwer Fugesde s boe | [HC: Eyer Mlare rvvecn B
Sty Pt e | ENC B ] Freaes S Sred
Tines Tupw Sebact s Tyim Simbect - sk Type: St
Tramy ot Tipe St - Froam Dl 014187004 : T Dy 3102004
Buniresa Siarvs Gdadt traren Sete

""'ﬂ'-_ﬂ' '__.. " ’iﬂ'i"

A pop-up window will appear to enter invoice details.
Select Sales from the radio button

Enter Buyer Registration Number.

v A W

Select Buyer Taxpayer Type either as intermediary or end consumer from the list. Please
note that in case of selection as End consumer, the buyer will not be able to claim the
input tax adjustment of the relevant invoice.

6. Select Sale Invoice under Invoice Type from the list.

Thesitk Thaatm

Boyer Reghinatian Ha { SHIZ
Irvabon Trpe' St lemisicn * - |munkce Clmie"
S —
ke Typa' Soect . - |

Tas Rirvirios Charged u's 4

Waki of Sgles Escd 5T Shanify ET withhuid
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Note: Upon selection of Invoice type as “Sale Invoice”, the fields of “Business ID” and
“Branch ID” will be enabled.

“un

7. Enter all mandatory fields marked with an asterisk in the Invoice Details section.

uxn

8. Then enter all the mandatory fields marked with an asterisk in the Item Details
section.
Note: The system will only allow you to select the HS Codes associated with the selected
Business ID, as per your registration profile and the system will only allow you to select
the rate relevant to the selected HS Code for the period relevant to the selected invoice
date.

9. Click Save Item to save the sale invoice.

10. Once saved, a message “Invoice saved successfully” will appear on the top-right corner of

screen.

11. After saving invoice details, PRA-Iris will reflect saved information under “Item(s) List”
with option to edit and delete.
12. To add additional items for the same invoice, repeat steps 8 to 11.

13. Repeat steps 1 to 12 to add additional invoices.

2.2.2 Add Sales Invoices Claiming Withholding Tax

1. The invoices claiming Withholding tax will also be entered through Invoice Management.
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2. Add a sales invoice using invoice management through data entry or in bulk.

3. Add the invoice again with the same particulars except select the invoice type as STWH.
The ST withheld in this case is auto calculated by the system.

4. Save the STWH invoice.

Sale Type* Senvices

v . Invoice saved Successiully.
Vet o U
o ;
B Purchases ®  Sales E |
. Buyer Regstrabon No / CNIC* 1000000000076 Buyer Name® Indencusal 10 Buyer Taxpeyer Type* Intarmediary v |
invoice Type* STWH . I Invoxe No* 12345 Invoice Date” 01-01-2024

AR
13

HSCode Descphon” Seled - Rate’ Select . Teax Reverse Chamed w's

Valug of Sales Exci ST Quantaty” Sales Tax ST withheid

E

+ A
x Ciose Clear 8 Save ltem
(
: - Invoice HSCoda 5 X Vadue of Sales Excl ‘
Seit SrNo Acton Siawus Ramans Tyoo Invoce No Descnpton D olon Saie Type Rae ST Saes Tax
vabd STWH 12345 Construction secnces 9824.0000 Setvicas 10% 100,000 16,000 =

5. It is pertinent to mention that the supplier cannot get the credit of the claimed
Withholding amount unless the buyer/ Withholding Agent (service provider cum
Withholding Agent) will either deposit sales tax against the said invoice or will verify the

said invoice, if he decides to delink the said invoice for the relevant month.

2.2.3 Add Purchase Invoices
1. Select “Purchase” for entering purchase invoices once the window captioned “invoice
detail” will appear.
2. After selection of invoice type, enter fields of purchase invoice (mandatory for
unregistered sellers) and then click "Save Iltem" button as shown below:

Note: The system shall allow the Purchase invoice entry in case of unregistered seller.
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3. The invoice details saved will be enlisted as shown below:

T T vorn Waagrr

[ Creszan e | Mtz crozes

Sty Bmatsaten F (T A" (HDOOMO0MGG

| - |

Fuecrase Type” Samces

HECor Desorghion SA01 1800 Smrviom rosiced |«

Valse of Farchasss *| 1000

—

Setwr Tacpdyed Type® Un Rrgeeeen

Iwsics Cile® 01003074

Tam Mg Charped us 4
GET Wiliea® 160

2.2.4 Add Withholding Invoices by Withholding Agent

1. The Withholding Agent may also add STWH invoices against unregistered service

provider/ supplier or in case the registered service provider has not declared STWH

invoice in his Annexure C.
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2. The said invoices will be uploaded in the Withholding Statement of Withholding Agent or
Annexure A of Withholding Agent who is registered as a Service provider.
3. For invoices added by your Service Provider or supplier, add the same Purchase invoice

again and the select invoice type as STWH.

* Puichases Sales
Selier Regstrabion Mo/ CNICT 9999007 Saetlgr Mamo® Seller Taxpayer Typa™ Rogistered
brvoicn Type®. STAH - Imyoice No® Fweica Date’
Purchise Type® Seled

T Reverae Chaned w4
GET Whrheid

2.2.5 Adding Credit/ Debit Notes

Credit Notes are claimed mainly on account of Sales Returns by the service provider whereas
Debit Notes are claimed mainly on account of Purchase Returns by service recipients and are
claimed in Annexure | of sales tax returns within 90 days from the date of sales under the
provisions of law. In case of supply to registered taxpayers, Credit Note cannot be allowed in
Annexure | unless the service recipient claims the Debit Note in his return. Hence, in case of

registered persons, the process is to be initiated by the service recipients.

2.2.6 Add Credit Note

1. To add Credit Note, click “Invoice Management” and then click “Add Invoice”.
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Registration = Bales Tax = & Wilhihciding ~

Swichio A

, E‘ ‘ My Profieds) GERRegsiraton Ceancats %r_nug« Pn s Changs Password (-) Logos

Rugalwion Mo 1000000000070

Chouse Me | Mo NG chasen
~ Beorah invoices

Buyer Regiiration No / CNIC Euyor Name Invoxs No

Selor Regieuenon No / CNIC Sodlin Nse WVeOnas St Setemct

Tisern Typw Satmct - livvcicn Type Sninct - Sak Type Seiect
Tapayar Type St - Fiom Dato. 01-Jun. 2024 0 Date 30-Jun-2024
Rearch

b L Download Saies nvoice Template (File Version 1.0 0§
No. or NITN with Check Digit in invoice -
R — '“"’

Wrvaxo Suyor Rogabatin

2 Fetor Rogotration
Onim Ney CNIC DRerer we

No £ CNIG R P

2. After the selection of “Sales” radio button, select invoice type as Credit Note.
3. Provide details of the credit note like number and date of Credit Note issued.

4. Provide sales invoice reference numbers allocated by the system against which the credit

note is to be claimed.
5. Select the reason for Sales Returns and provide text in remarks.

6. The credit note invoice will be saved as shown below:

’0 Invalcs saved Succeashully.

Purchases @ Ssles

Buyer Regiiation Mo CNICT 00G00H0%I00TT Bayer Mama" ECER TESTING LSER 1 Buyar Taxpayar Typa®

I Tips® Srecat ote . Mumier* Si-001 Mete Date” 01-08-2024
Seim Type'

Sale Invoos Aef No* 3103751 i Ragson® Relum of goods. ReEz0n Remanks

HS s DEscription”

e Firwei & Chrged w's 4

Valum of Sales Excl ST /Cuaniity” ET withhaid

® Cloze o Clear B Sawa tem
——————————————————————————— e ————————————————————————————

BT HECads Vil of Gakes Excl
Tyee I b Descnphon Dscriplion &T Salas. Tax

Credit Mola 8001 bt B80!S40 1 10,008 1800

Bala Si00 CHNEF FEsEALITRITES AROY GO0 5 10,000 1600
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7. To view details of an Original Sale Invoice, click on the “Reference Number” displayed in
the grid.

8. The system will retrieve the details of the invoice against which credit note is to be
claimed for your reference as shown below:

Sades, Tiew lrdiness Kb isiziant

Purcheses ®  Galss

Buyer Repsiranon Mo GHEC EES0GA0GGETT Buysr Name* ECHR TESTING USER 1 Buyar Taxpaysr Typs® Intsrmehary " l
trndnice Type™ Cradit Mo - Nuirifes® 12345 Hole Date” 41-08-2024
Sale Type"
ISnIa imecace Ref Mo Z3540087379 A I Raason® Salest » Reasan Femarks

HSCode Descrgtion* : s Fata” Tax Revarsa Charged s 4
X Ve of Sales Exct ST Cusanity 10,000 Sales Tox 1,600 ST wittheid bE
¥ Close 5 Clear M Save llem |
x o |
Dusscngbian ST

Mo racoms faund

SrMa Achion Sintus Ramaris h};:;e lInyoéce Mo Description FFcac Sale Type Rate ADkE i Snka D Sahas, Tay ‘
g

2.2.7 Add Debit Note

1. To add Debit, Note Invoice, click “Invoice Management” and then click “Add Invoice”.

Rogistration ~ & Sakis Tas + & Wilhholding ~

Seich 1o

, g ; & My Profiets) GEI)Regsiranon Censcas g(namy Fin E_ Change Password (&) Loges
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Regayeton No 1000000000070

- Search Ivokes

Buycr Regstration No § CNIC

Sellue Ruegestration No ( CNIC

Trans Type Seleet

Taxpayer Type Seiect

Buayar Name
Suller Nario
lverce Type Select

From Date) 01-Jun-2024

| Choose file | No fis chosen -—
Invore No

Irwore Status Selsct
Sals Typs Sedact

To Dats W-jun-2024

Search

Sotat Regisiration
Ty Ty Mol CHIG

o Invace Buyer Regsiraton

Tros Date o CNIC et

S No Invoics Raf No r invorca No

NO 1800rs found

2. After the selection of “Purchase” radio button, select invoice type as Debit Note.

3. Provide details of the Debit Note like number and date of Debit Note issued.

4. Provide the sales invoice claimed as purchase reference number allocated by the system
against which the debit note is to be claimed.

5. Select the reason for issuance of debit notes and provide text in remarks.

6. The debit note invoice will be saved.

7. To view details of a Sale Invoice against which debit note is to be claimed, click on the
“Reference Number” displayed in the grid.

8. The system will retrieve the details of the invoice against for your reference.

2.3 Filter, Search and View Invoices

You can use the filters shown on the screen below to find specific invoices that already exist in
the Invoice Management System. The filters are:

1. Buyer Registration No./CNIC

2. Buyer Name

3. Invoice No.

4. Seller Registration No./CNIC
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Seller Name
Invoice Status
Trans Type

Invoice Type

w 0 N o Wn

Sale Type

10. Taxpayer Type
11. From Date

12. To Date

13. Business Name

14. Branch

Croows Fae | Na fie choses

- Searcs ik

Suyer Regueration ¥o | CNK
Beber Segharaton No | CNIC
Trass Type Select

Taspayer Type Sedct

Dusiwss Hame

l Seann l Clow

Tepayer Type :‘,‘Emm Sener Name

niemeaay

2.4 Uploading Invoices through Excel Sheets

For the bulk uploading of invoices, an Excel file template is available at
e.pra.punjab.gov.pk/public/txplogin.xhtml. The taxpayer can use “Validate” option available

in Excel file to verify data offline before uploading it in PRA-Iris. The taxpayer will also validate

data online to perform remaining validations once the file is uploaded. In case of any validation
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error, Iris will not save or reflect any data provided in the imported Excel file. Once added, the
invoices can be viewed in the invoice management module as per the steps mentioned in “Filter,
Search and View Invoices”.

2.4.1. Uploading Sales invoices through Excel Sheet:

1. To import sales invoices, the taxpayer will log in to PRA-Iris account and will click “Invoice

Management” and then click “Sales Ledger”.

Regsiraion = SalesTax v - [ v anagerai < J s -

Switch to.  Advance View

PR l.\ O conpieins ER) croato Paymont b Wy Profieis) B3 Registration Carifcate SCHangs Pin e Cangs Password (9) Logaut
ris

2. A window captioned Sales Invoice Management will appear.
3. Click on the “Download Sales Invoice Template," which will redirect taxpayer to

e.pra.punjab.gov.pk/public/txplogin.xhtml, where they can download the Sales Invoice

template (MS Excel).

— ESATh Mices

Bt RERIBEN 0 FENK:
Seter REgrienon No (IS St Harme

Tram Type Ssiect tevics Tpe Ssiect
Taspaye Tyne: Sehec! - Froa Ot
Husines = Nane Sl Bmac S0
Seamn  Cea

A Bl e ke | e s Bt d A Downiosd Bates inwosce Tempaate (Fre verasen. 1.0.0)

Iy 1"~ [ v im0 ek il v 5 v i

Salens Al
SR | wekanen s AT wveRn e Mvaks: = bt e TV

et Re gt
T Diain =

Taspi i Tyi Mo i CHIC
PR Lapakl Inchidus 55 £ Donaumer

imviemediany

Infrmiediary

4. The above link may directly be used to download Sales Invoice templates.

5. Click on “Sales Invoice Template” for downloading as shown below:
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Help

Downloads Templates

> Frequently Asked Questions (FAQs) > Sales Invoice Template (MS Excel)
> Filling of Sales Tax Return User Manual > Purchase Invoice Template (MS Excel)
> Complaint Management System User Manual > Annexure D Template (MS Excel)

> Notifications > Collecting Agent Template (MS Excel)

6. Enter the invoice data in the relevant fields.
7. In the case of preparing data for Sales Invoices through Excel sheet, the Business ID and
Branch ID need to be entered. To find the relevant Business ID(s) and Branch ID(s), follow

steps under the heading “Business and Branch Management in Registration Profile”.

File Home Insert DOraw Pagelayout Formwlas Data Review View Automate Help Acobat W Comments | TR

< I Condiionsl Formatting = | T - - B

= . O 55 Format an Table = : - P«

E % 9 15 For o Table AddHns

% Colt Styles ~ 1] Format = &~
“rbes

8. Validate data offline using “Validate” button provided in excel template file.
9. After validation of the Excel sheet, upload the MS Excel file.

10. Login to PRA-Iris.

11. Click Invoice Management and then “Sales Ledger”.

12. Click Choose File.

13. After selecting the file, click the Import button.

14. After import of file, click the validate button.
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— smeann vees
Eloyer Riegisiimtion e { €T
Sener Regqnmon K s CRIC

Trans Type e

Tapirpor Typn Sedeet

Busiess hame: Sciect

Saacn  Coar

T —

15. PRA-Iris will run online validation and load verification status as Valid or Invalid with error

stated in “Remarks” field as follows:

Sl
Noi

X00000000K FXKKKRXXXXX

0000000 XXX XXO000000¢

XO0000000 X000 JOOO0000000C XXRKUOT000 Goods

X000 XOO000O0E 000000000~ 00000 Services

OO e

16. To correct invalid record, select and edit relevant invoice (see under title “Add invoices
through Data Entry for details about editing invoices). Invoice status will turn to “Valid”
after modification and validation as per given remarks.

17. In case of successful validation, a message “Data uploaded successfully” will appear.
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ean 4,  Dataimported Successtully.
Registration No v

Completed Successfully. 1100%| Choose File | No file chosen
= Search invoices

Buyer Registration No / CNIC Buyer Name Invoice No

Seller Regisiration No / CNIC Selier Name Invoice Status Select

Trans Type Select Invoice Type Select v Sale Type Select
Taxpayer Type Select v From Date 01-Nov-2024

Business Name Sefect

ToDate 30-Nov-2024

Search

At
StNo.  Invoice Ref No Status Remarks Invoice No '“T';";' ke :g{%’;?‘"‘"“ Buyer Name Taxpayer Type ﬁ:'f"::fc"m Sefler Name.

Pending 960497365 | Sale 21-Now-
1 Galason s Svbice: 2024 WARRIACH P § End Consumer Ingividual 76

2.4.2. Uploading Purchase invoices through Excel Sheet:

1. To import sales invoices, the taxpayer will log in to PRA-Iris account and will click “Invoice

Management” and then click “Sales Ledger”.

Sales Ledger

I)Rﬂ °r iants BH) Croate Payment s My Prafiies) = cerificate Pcnange Pin s Ghange Password (%) Logaut
Vi<

2. A window captioned Sales Invoice Management will appear.
3. Click on the “Download Sales Invoice Template," which will redirect taxpayer to

e.pra.punjab.gov.pk/public/txplogin.xhtml, where they can download the Sales Invoice

template (MS Excel).
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A TR ENn i § CNHE e e Iayeics M
Srber Fegrmintion W d CHIC St Hame Invtie Statie. Seec)
Tra Tiypw Sedect ’ ik Type Seien - e Tipe Seiect
Taspare Tipe: Sefec! " Froeri Dae Te Daix
Husness Name Select . s Seect

Semchn  Cem

= A o For W © Fenfrenn u A Downiase Ssser invoice Tempaste (Foe verses 1 0.0) _r

et Higsiiatn
W [ CHIE el

e

4. The above link may directly be used to download Sales Invoice templates.

5. Click on “Purchase Invoice Template” for downloading as shown below:

Help

Downloads Templates

> Frequently Asked Questions (FAQs) > Sales Invoice Template (MS Excel)
> Filling of Sales Tax Return User Manual > Purchase Invoice Template (MS Excel)

> Complaint Management System User Manual > Annexure D Template (MS Excel)

> Notifications > Collecting Agent Template (MS Excel)

6. Enter the invoice data in the relevant fields.
7. In the case of preparing data of Purchase Invoices through Excel sheet.

8. Validate data offline using “Validate” button provided in excel template file.
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File Home Insert Draw  Pagelayout  Formulas
| 75 Calitei A | T
- =
I'-n-s'.v o B I U & P A =
Clpboard 1y Fara 7]
L33 i M

2 Camments

o]

Data  Review  Wiew  Awtomate  Help  Aciobat

== % Porcontage  ~ (B Conditional Farmatiing = 3 PR, A 1
)
== B2 - % % [ Fomatas Tatke ~ @m- o- Cisate Cisata a POF
= P b R [ Colt Skyies = B fomat~ &~ # FOF and Share link
alignmernt I o e [ Sihyten Crly Ecleting Ak Adobe hoobst -

10.
11.
12.
13.
14.

. After validation of the

Login to PRA-Iris.

Excel sheet, upload the MS Excel file.

Click Invoice Management and then “Sales Ledger”.

Click Choose File.

After selecting the file, click the Import button.

After importing of file,

- SRS MO

Boyer Regisiinion o | CHIC

Sener gD o F TG

Seatn  Cea

clicking validate button.

oliiall o R _i

15. PRA-Iris will run online validation and load verification status as Valid or Invalid with error

stated in “Remarks” field as follows:
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$ B3

Goods (FEDin ST
Mode)

ns
-~

JOOO0X JOOO0000K 00000000 Wa'a m’smm‘“"

XOOO00000 XHXRRKRKKK el [

XXKOO00K XOOO00000 000000000 XO00000000

5% 59 ¢ 1% o5
BE B2 32

16. To correct invalid record, select and edit relevant invoice (see under title “Add invoices
through Data Entry for details about editing invoices). Invoice status will turn to “Valid”

after modification and validation as per given remarks.

17. In case of successful validation, a message “Data uploaded successfully” will appear.

Completed Successtully_1100%| Choose File | No file chosen

Registration No

= Search invoices

Buyer Registration No / CNIC Buyer Name Invoice No
Seller Registration No / CNIC Sefler Name Invoice Status Select
Trans Type Select - Invoice Type Select - Sale Type Select

g To Date 30-Nov-2024

Taxpayer Type Select From Date 01-Nov-2024
Business Name Select Branch Select
Search  Clear

Note: Please Provide Reglstration No. or NTN with Check Digit in invoice entry.

(25 v orn) T recon(s) found

Select Al
StNo. Invoice RefNo.  Stalus Remarks Invoice No "?y'::‘ "g‘:‘ E‘:ﬁ:',:}?‘m“ Buyer Name Taxpayer Type Fonpi

Seller Registration g g0 nae

Pending 960497365 | Sale 21-Now-
1 Galason ° Svbice: 2024 WARRIACH P § End Consumer Ingividual 76

. BT T dom T recon(s) founa

2.4.3. Uploading of Other invoices through Excel Sheet

The same method will be adopted while uploading the “Annexure A” invoices, “Annexure D”

invoices and “Collecting Agent Statement” etc.
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2.5 Verification/ Rejection of STWH Invoices by Service Providers-cum-

Withholding Agents

To allow the service provider to claim Withholding Credit in Annex-C, their Withholding Agent (cum

Service Provider) is required to verify relevant the STWH invoices through Invoice Management.

1. As a Service Recipient (who is registered as a Service Provider-cum-Withholding Agent),

select the STWH invoice that is not verified “Unverified”.

2. You may click on the “Verify” button to verify or “Reject” button to reject the selected
STWH invoice.

Note: If the buyer loads the STWH invoice in their Annex-A, the system shall be marked the same

as verified.

e p— =
= Sesrh iniKes

Elupet Regatrainn No [ GHIG Buyer Hame I Mo
Soder Regiraimn Mo [ CHIC Suier Hamn Imvoece Stais Seloct
Teans Type Sedact Inrice Typp Sedact - Sarle Typs Select
Tapryen Typs Stiact From Do o D

Dusineas Mams. Senet - Branch Select
Huarch Clow

= Add bvnics For LB f&uw-_..m .-t.unm'm_l = Refosn | Sl

Sakecl Al Imimica Buyir Hogisiration Salier Regsimton ;i
Mo Invnos Aef No St Hemarks T pi ol GHIC Tasper Rame Fpayer Tepa ptaelniony Snlnr Mame

OILAND GAS
1 e vtk Q1-tig FHOENUCARMOURL | \porrecanry T2

DEVELOPME!
COMPANY Ling

{PVT ) LIMITED

Purche ;- i FHOENLARROLR '.1:!; G "'A",
oilda 20 {PVT ) UMITED Inipirrediang CEVELOPME
= (FVTILHETED COMPANY LR

3. To verify an STWH invoice added by your Service Provider:

a. Incase you click on “Verify” a pop-up message on the top right side of the screen

will appear notifying that the invoice has been verified successfully.
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b. After verification of invoice by the Withholding Agent (also registered as a Service
Provider), the status of the STWH invoice is changed to “Verified” under the

remark’s column.

- Saarch Invoross

Yuryer Regestrabion Mo CHIC Huysr Name
Snliar Regesiralion Ha | CHIC Saller Hams Imvoios Stahs Select
Trans Typa St - Imwgic Typo Skt . Saip Typn Select
Tnzpayer Typa Solect r ¥rom Lals %o Daln
Business Mams Selcl . Bremcl Seec
Sewrh Cloar
L T T T T L A T AL P ———
obas | 156 Provide Registration Mo, or NTH with Check Digit in invoice entry R
L ™ - BRI i

Seinct Al
Srio irmice Fed Mo Satus Foamarics. InvcEce Mo

Irecice v I!I.Iim HH_ etraticn “ Geler Regsimtion E
Type it Nad GHIC Pyt tAeae Fpayper Typa s Suker Mams

5 . el 0 FHOENIX ARBIOLUR = el
A vaithad o BT s i imnancs Ao Intererestiany EVELDPMER
& L AL el COMPANY L,

QILAND GAS
DEVELOPME?
COMPANY L

PHOENIX ARMAOLA
{PYT I LIMITED

4. The verification by the Withholding Agent implies that he confirms the genuineness of the
business transaction as well as concurring the claim of payment of Withholding by Service
Provider/Withholding Agent in Government Treasury. The system will generate the 7a
liability against the Withholding Agents to pay the amount verified by Withholding Agent,
if the tax is not deposited within the statutory period.

Note: The buyer will be able to claim input tax credit only after the deposit of tax in

Government Treasury.

5. The service provider can get the credit of the verified STWH invoice in case he has
declared the relevant Sales Invoice in the relevant period.

Note: The STWH invoice can only be claimed in the same period of the relevant Sales Invoice

and not in any proceeding tax periods.

6. To reject an STWH invoice added by your Service Provider:
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a. In case of rejection of invoice by the Withholding Agent, the service provider
cannot file his tax return unless the invoice is delinked from Annex C of the Service

Provider.
Note: It is pertinent to mention that no verification is required by the buyers who are
registered with PRA as Withholding Agents only. The system will generate 7a liability in the
returns of service providers claiming Withholding, if system will not be able to verify the

payment against their registration number within the statutory period.
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3. Sales Tax Return Filing

3.1 Creating Sales Tax Return

1. Log in to PRA-Iris.
2. The system will redirect the user to PRA-Iris main dashboard.
3. Select “Sales Tax” from PRA-IRIS main menu.

4. Select “35 (Monthly Sales Tax Return filed voluntarily)” from the options available from

the drop-down list.

Regisiration * It Seies Tax » It wiineaidng * e Invocs Managamenl «  MIS *
TP e T 5 r;cw».m nm " Iwuz p«w“ y Swkanlo  Adven
W W * *
v
- *

35(Aopliation tor 3506) (Annlestion ¥
SR\ Gabalidrex Exiorin ol ool PeyiiedSake-taX & ¥y Prscets) B Ropisiration Casticatn S Change Pin ysChance Passward (9) Logaut
Return) Sajac Tax Rotum) Ratum)

*

Moxitty Ratum For e e e e

Cotecsng Apants PRT
+ Droft * Filter
+ Inbox
+ Outbox

Tasx Regstrabon No. MName Tax Year Submession Date Du= Date Penod Start Date Pancd End Date Assgament
+ Compieled Tasks Na roecrda found
N _— — S T e (Tatyy OO a4 0 fucredi ) oes — — - PR —

5. After selection of return from menu, a new window will appear with a message to select

the tax period for which sales tax return is to be filed:

PRA-PRAL © 2024 — All rights reserved
eSupport@pra.punjab.gov.pk
042-99205476-77/042-99205481
/042-99205716

Page 27 /66


mailto:eSupport@pra.punjab.gov.pk

- I)R A PUNJAB REVENUE
AUTHORITY
a G L

PRA-Iris Sales Tax Return User Manual GATEWAY TO DEVELOPMEN

B Save Subenit | Cancel W& Print m Select Period.
35 (Monthly Sales Tax Return fled veluntarily) + T

Indnadua 70 Regetation 1000000000070

Humber
Pornod Ta Year it Due Date Document Date Submission Date. *

Upta

6. Click on the “Period” button to select the tax period.

7. Enter the Tax Period and click the “search” icon.

. " feve i aanesce. """ AEKA

35 (Monitty Salos Tax Rotn fed vobuntanty - Transaction Dato

W dividual 70 1000000000070

8. Select the desired tax period from the list.
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= seve Syt Toncol - P

_— vl
AU OO Sl Toox st Nt soountsnly ) ’ T

Inauanisl 70 10000000070

Penod Tx Yaur Vit

9. The system will redirect the user to main task window of “35 (Monthly Sales Tax Return

filed voluntarily)” with “Data” tab open as shown below:

3.2 Sales Tax Credit Tab

1. Click the “Sales Tax Credit” link from the left menu.

2. Click the “Calculate” button. The system will display the calculated results against relevant

amount codes as shown below:

R e e e """ AR
36 (Manenly Bakes Tax Retunn Mled volantanly | Transa ction Date A5-Jul-2004

Individual 700 100000000070
OF-Jan-2024 - 37-Jan-2024 Tax Yesr 2024 Ve Duss Dt 20-Fab-2024 Dccurment Dae | 26-2ul-2024 P et
o
| ¥ i etk he: Annax-| (Dabit Cradd Noles) | Arnex-A (Purcheses) J Anrew B {Impots) ] Annzx-D {Exports) | Payment | Vanfication
Dascriptian Coda Vb Spim I | abiae
150101 o o
150102 saz.en 92700
Vzad wisy Payabls — " -
0% (TaR ) e, non-Sawed sup pieseiderng of servces and realing 1o Se e

w4+ B B 50108 o
150108 8% TU6
156107 10 TRS
150104 o
150108 o
150110 16400

7a - Gacuon T6{HH1¥d) of the Puniab Saios Tax an Bances At 2012 and asaliowants of reducion 0 oulput 1 I respoct GTWH O BTU GE oy
Mo i 3

vt 4 ey recaetion o7 ouipe (B O OF pasiosrs fEnum colkemn 7o

3.3 Sales Tax Debit Tab

1. Click on the “Sales Tax Debit” tax from the left menu.

PRA-PRAL © 2024 — All rights reserved
eSupport@pra.punjab.gov.pk
042-99205476-77/042-99205481
/042-99205716

Page 29 /66


mailto:eSupport@pra.punjab.gov.pk

PUNJAB REVENUE
AUTHORITY

PRA-Iris Sales Tax Return User Manual GATEWAY TO DEVELOPMENT

sales tax debit field should also be highlighted
2. Click on the “Calculate” button. The system will display the results calculated against

relevant amount codes as shown below:

Eit | % Save | o SMmL | 0 Cencdl | S PANL | S Print Wil Anfiexes
35 Monihly Sales Tex Return filed valankanly | & Transachon Dale  25-bal-2024
Indrvidual 70 Regsiabon AOGEORC0CO0TO
Numiber
[-lan-2024 - 3-dem-2024 Tax Year M4 Valid Do Dt | 20-Fab-2024 Document Date 52004 Submesion Date = 2024-07-26 §106:05.0
Lipto

| Annax-C; [Domestc Saas) | Annex-C1 Branch-wisa Domastic Sales | Annax-l (Debil Crada Nates) | Apnan-A (Purchasas) | Annax-B {imports) | Anner-0 (Exporis) | Paymant | Veification

L Calculata

Sabe Tax Crac Dascipon Code Valis Sales Tax AMmoure Acton
- [A) e s provdarenderad 150201 131,000 20,850

Payahle § Reh 8- (B 4 priedeTErdered (Exeinpt 5ok 150202 o o
10 - Servio o 15020 10225 2

Hesit wise Payable 0 - Servioes Expariad 50203 022 520 3
11 - Dutpert Tax for the month = (93 160206 131,000 20 B0

Anrax-G (Amears)

3.4 Payable/Refundable

1. Click on the “Payable/Refundable” link from the left menu.

2. Click on the “Calculate” button. The system will display the results after calculation

against relevant amount codes as shown below.

Edil  © Save Submi# Gancel | = Print | & Print with Annexes
35 (donfhly Sales Tax Refum filed voluniaity) * Transaciion Dede 25 Jul-2024
Indiyidual 70 Ragisiration 10000000007
Mumbar
D1-lan-20F4 - 31-Jan-2024 Tax Year 2004  Vald Drus Date 20-Feb-2024 Dacumant Date  26-Jiul-2024 Submission Date: = 2024-07-26 1108050
Upto
Cam | Annex-G (Domesse Sales) | Annew-C1 Branch-wisa Domestic: Sales | Annax-l (Dabit Cra hotss) | Anrax-A, (Purchazas) | Annga-B {imparts) | Annex-D (Exports) | Paymant I Varfication
Sala Tax Cradit Dascrpton Cade Sales Tax Amount Action
Sale Taix Dokt 12~ Ingut 101 e Moni [AdmIssiie Under Ruks) = MINIUT Of (48+6+6a-Ta+ T and (90% of 11} 150301 18,765
13 - Awailabla Balance (Cror D) = (1-(7+12)) 160302 13,815
i ey oy 14 - Do wiik wan o Carmy Foraard the inputs of CapitalFixed Assets dadared at 5r-3 shave 150303 +
e e 15~ Saas Taw withhald by the retum fier as withholding egent {annac-A| 160304
16 - Tax Reverse Chargad (Annex-4) & (Anneoc-C) 160306 i}
17 - Saias Tax Payeble Formuis: [ (13<0, men (15+16}] cthenmse (13+15416) 150306 o
18 - Refund Claim on Capilal! Foced Assets Formuda | [if 14 = "No® then "Mimmum of Fixed Assets and Avsilable Balance”™ ofwenwise 2erc] 150507 o
18- Credl 1 De Carmad Tonwaed 1450308 7 536
20 - End-of-Year Redund Claim (a5 determined parodically} Farmula  [if Tax Moath = “JUN" and 15> 0 then 19 atharaesa zem| 160308 o
21 - Mal Credit carned farward Formula 160310 B7.536
22 - Foe | Penally | Defaul Surehags [25 + 24 « 25] (Anner-G) 15031 ]
23 - ) DefauR Sanchange ! Others 150312 o
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3.5 Head Wise Payable

1. Click on the “Head Wise Payable” link from the left menu.
2. Click on the “Calculate” button. The system will display the results against relevant

amount codes.

. © ok ey i bl "N EAE

35 (Monthly Sale< Tax Retum fled volumtanly) - reaction Date 25332004

Indmdust 70 10000000000 T0

0¥-Jan-2024 - 31 Jan-2024 Tax Yoar 2024 Vand Due Date 20-IMeb-2024 Documeet Date  20-Ju-2024 Submission Date 2024-07-20 11.03050

Upto
Annex-C (Domaste Sales) | Annex-C1 Branch-wise Domestc Sales | Aanex-i (Debit Creot Notes| Antvax-A (Purchases) Antex-B (Imports) | Annex-0 {Exports) | Payment | Varfication
| | | [
e Tax Crade Dezonpton Codo Payablo Amount Paod Amount

P0236 1508501 o 600 000
/802385 acpe Othees 150802 o
Dozl - p 150503 o
BO238 150504 o
Total Amoun Payabie 150600 o 500,000

3.6 Annex -G (Arrears)

1. Click on the “Annex — G (Arrears)” tab from the left menu.
2. Click “+” button against each category/ item i.e. Default Surcharge, Arrears (Sales Tax) and
Penalty/ fee.

3. A window will pop-up to enter the detail and click “OK” to save the amounts.

| sutak Cancel | & Pt | & Printwi Annaxes - |
‘ ‘
35 (Mealhly Sakes Tax Retum filed voluntanly) . Transachon Dale  25-Jub2024
Indhidual 70 Registraton 1000000000070
Number

01-Jan-2024 - 31-Jan-2024 [ax Year 20, Val Ous Date 20-Feb-2024 Document Date  26-Jul-2024 Submession Date * 2024-07-26 11.0805.0

| Annex-C (Domestic Sales) | Annex-C1 Branch-wise Domestc Sakes | Annex-| (Dabet Cradt Notes) Anngx-A (Purchases} Annex-B (imports)

| | | Ammex-D (Exports) | Payment Verficabon

Caiculate I

Sale Tax Credit Descnpson
Sale Tax Debit Detault Surchaige ! Others
Payatls | Refundabla Adtears

Panalty Fina
Hoad wise Payatlo ANyT NG
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3.7 Annex - C (Domestic Sales)

1. Click on the “Annex C (Domestic Sales)” tab. Click “Load Sales” to load all invoices.

H B Save | « Submil | @ Cancel | & Print | & Prnl wilh Annexes.

T 35 {Mondhly Sales Tex Retun fied wolunieniy| * Transaction Diabe

25-Jul-2004

Irsclivchaal 7O Ragisration 1000 0000000TD
Humber
01-Jan-2024 - 31-Jan-2024 Tax Yesr 2028  Vakid D= Date 20-Feb-2024 Docummeant Dats  35-Jul-2024 Submission Date: * 2024-07-26 1108050
Lipto

Annex-C1 Branch-wise Domestic Sales Annenl (Dabit Tract Notes) Annex-A (Purchases) Anngx-B (imports) Anngx-D (Exports) ' Paymant | Wanfication

= Fiitar

Baysr Regisiration NoJ CHIG Burysr Mamis bminine Mo
From Date 2 To Date ] Irynice Typa Select -
San Typs Selar] . Invaice Stakis Seledd - Buyar Typa Salect .

Search Clear

| Load STWH | Sutat

Buysr Regisiration Ng.J Sefer Ropstraton Mo/
oHIC Buyar Name: Buyer Type e Selisr Hame

1000000000072 Inadrvidustl T2 Incarmesdiary 1000000000070 ineiyidizal 70

R © 5o | < s | © o | & | & v

35 (Monthly Sales Tax Return filed voluntaniy) + Transaction Date  25-Jul-2024
Individual 70 Registration 1000000000070
Number
01-Jan-2024 - 31-Jan-2024 Tax Year 2024  Valid Due Date 20-Feb-2024 Document Date  26-Jul-2024 Submission Date: * 2024-07-26 11:08:05.0
Upto
Data Annex-C (D Annex-C1 Branch-wise Domestic Sales [ Annex-l (Debit Credit Notes) [ Annex-A (Purchases) I Annex-B (Imports) 1 Annex-D (Exports) | Payment I Verification
== Filter
Buyer Regisiration No / CNIC Buyer Name Invoice No

From Date ® To Date o) Invaice Type Select -
Sale Type Select " Invoice Status Select » Buyer Type Select -

Search Clear

Load Sales | Load STWH | Submit M De-link ‘ Summary | Print
. 8 : : Domestic Sales Invoices data
Bl 7 o BN ecod) found

Seller Registration No /
CNIC

Buyer Registration No /

Buyer Name Buyer Type Seller Nams. Sale Type Invoice Type Invoice No Invoice

Vald 1000000000072 Indwidual 72 Intermediary 1000000000070 individual 70 Services Sale Invoice 789987

Clamed 1000000000072 Individual 72 Intermediary 1000000000070 individual 70 Services Sale Invoice 5858

2. Sales Invoices as well as ST Withheld invoice(s) relevant to the tax period will be reflected

in the tab “Annex C Domestic Sales” as shown below:
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Task 35 (Monthily Sales Tax Return filed voluntarily) + Transaction Date  25-Jul-2024
Jame Individual 70 Registration 1000000000070
Number
Period 01-Jan-2024 - 31-Jan-2024 Tax Year 2024 Vald Due Date 20-Feb-2024 Document Date  26-Jul-2024 Submission Date: = 2024-07-26 11:08:05.0
Upto

‘Annex-C1 Branch-wise Domestic Sales Annex-1 (Debit Credit Notes) Annex-A (Purchases) Annex-B (Imports) I Annex-D (Exports) | Payment l Verification

= Filter

Buyer Registration No / CNIC Buyer Name Invoice No
From Date @ To Date o] Invoice Type Select A4
Sale Type Select v Invaice Status Select v Buyer Type Select v
Search Clear

NS; Status dECEr R on Nk Buyer Name Buyer Type zi:?:r Bemtisot e | Seller Name Sale Type Invoice Type Invoice No. Invoice
1 Valid 1000000000072 Individual 72 Intermediary 1000000000070 indwvidual 70 Services Sale Invoice 789087 16-Jan-}
2 Claimed 1000000000072 Individual 72 Intermediary 1000000000070 individual 70 Services Sale Invoice 85858 17-Jan-)

% Valid 1000000000076 Individual 76 Intermediary 1000000000070 Individual 70 Services STWH 12345 01-Jan-i|

3. Click “Submit” to submit the Annexure C.

“ B Save | Suomd | @ Cancel | & Prnt | & Prtwith Annaxss
35 Manihly S&les Tax Return fled woluntarly) Transachon Date  25-Jul-2024
Ineclividical 7 Reqgisbation 10000000070
HNumber
Oi-Jar-2024 - 3i-Jan-2024 Tan Yeae FI34 Valid D Date 30-Feb-2074 Document Date  36-Juk20324 Submession Date ™ 2024-07-28 1108050
Upio
Dsta ' Ao C Demieite Sake) | Annes-G1 Branch-wise Dimestic Sales | Annés-) [Dehil Crac Notes) I Annsa-f (Purchases) | Annex-B {impons) I Annex-D [Expars) J Paymenl I Ventization

== FHies

Buyer Regtralion Mo / CHIC Buyer lame Invoice No

From Diata 0 ToDate g Invaice Type Sebect

Sale Type Seled Y Inwgice: Stats Selecl - Buyei Type Select

Search Clear

Dig-imk Summary Prir

Buyar Regsirabion Mo/
CNIT

Seller Registraban Mo/

Samtus CHIC

Buyar Nams Buyer Type Selor Mama Imvnice: Type Irvgice Ma Invmics)

‘i 000000000072 Endidusi T2 Indarmrediary DCDOB000G0TD individual T0 Sale kvaios TEQCET f6-Jan-

Claimead 100000000007 2 Inidvichisl 72 IrRasmmsadiary 1000000000070 mdwaugl 70 Sale bvoos 85858

4. A message will appear “Annex C - Domestic Sale Submitted successfully”.
5. After submission of Annex C, the Un-submit button will be enabled so that the Annexure

may be unsubmitted prior to submission of Sales Tax return as shown below:
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“ ® Eaye | v Submit | © Canesl | o Pt | & PrintwilhAnnexes i

35 (Womthty Saks Tax Retum Med velumanly) + Tiansachon Date  23-Miw-2024
Irsdivciar 11 Regrtration 1000000000011
Mumber
D-Jan-2024 - 31-Jan-2024 TexYear 2024 Vald Dus Dt 20-Feb-2024 Dacument Dala Samssion Date:”
Ut
Data | Anies-C [Domessc Sales) | Aringi-C1 Bianch-wise Domestic Ssies | Anneoc! (Debit Cradi Motes) | AaneicA (Purchases) | AnnexB{lmpors] | Annex-D Expets) | Payment | Verification
= Fifar
Buyer Rapsirabon N ! CHEC Buvar Nama Inyoace No
Firom Disa To Data m Inwoice Typa: Skt
Sale Type Salect - Incice Slatug Select - Buyel Type Selscl
Search

Buysr Regisirabon Mo
CHIC

Seler Regsiration Mo

P Salier Hame Sale Type Invaica Type weica Mo fnynios

[Biryer Hame Buyer Typa

Vbl VD007 indwdoal T End Consumar TODCOCCA0a0TT Indrvdual 11 Salla w08 402 Of-dan-2

6. Click on “Branch Wise Summary” Tab to view the summary of branch-wise domestic sales.

7. Click on “Branch Wise Print” to get the print of branch wise domestic sale summary.

MR e | < s | o o | 0t | < et | Ll -

35 (Monihly Sales Tax Rel Sed woiniai - Trangaction Dale  18-Mow-2004
Fagrsbiatics
umber
D -Aug-2024 - 31-Aug 2024 Tax Yoor 2025 WVaid Cue Date J0-Sep-224 Dincument Doda Submesainn Deta: *
Uptn

Dista Annes-| [Debd Credit Moles) Anrem-A [Purchasas) I Annea- (mports] Amne [ {Enports) Paymen Werfication

= Filbor
Baysir Hegstration Mo §CHIC Buyar Mama Invoice Mo
From Date L To =i i Ierroice Type Selec
Sale Type Sk - Iiwaice Status Satsct - Buysr Ty Sakael
Eusiness Hams Sakd * [Eranch Salact

Saarch Cloar

Lioag S | Load ETYWH Bunme m

Buyee Reagistradion Nn ¢
CHIG

Buyer Nan Brvvaice Type

Intermestiany L i

Milgrmestiary Eak I

8. The STWH invoices added by the Withholding Agent will be available to the respective
service providers. He can get the claim of the STWH invoice only after adding the sales

invoices with the same particulars.
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3.8 Annex - A (Purchases)

1. In order to add purchase invoices, click on the “Annex-A (Purchases)” tab;

- ¥ Save | o Submit | © Cancel | & Print | & Printuin Amnexss
35 (Monthiy Sales Tax Renm fiad voluntaiyy = Transaciion Date  23-May-2024
e Indlivdual 76 Regsaalion 1BI0O0IDNNTE
Mumbear
D1-JaN-2024 - 314302028 Tax Yoar (2024 Vakd Do Date: 20-Fab-2024 Tocumant Dats SiibvssKn Date:”
Upto

Data | AnnaxC (Domessc Sales) I Annex-G1 Branch-aise Domashc Sales Anner-| {Debt Credt Moles) I Arrvx-A (Prachases) Anngx-B {fmparis) Aaner-0 (Exparts) | Faymart I Werification

= Filtar

Fulier Registretion Mo/ CNIC Galler Name Imeica No
From Dade T To Dale T Inwoice Type Select
Puichase Typs: Select - Invoice Status - Sedact . Supplier Type Selact
InAdmissible Seledt Sales Tax Amiamt Sourca ALfanty Sekc
Search Clear

Logd Invoices | Logd STWH | Delink Claim ivoices ACTOSS Juriscichon | Semmesy Pril

(25 | dortt T vty ond

Supplisr Tyne ?ﬁgmw&m" sl Buya

2. Click on the Load Invoices button and, the “Load invoice(s)” screen will appear as shown

below:

= Filter

Seller NTNCNIC Seller Name

From Dafe o) To Date

HSCode

Descrpion Invoice No

W reoord(s) found
eNo Staus Selier Regsstration Buyer Regsstration

NG | LN

Buyer Name Type Date  Purchase Type HS Co
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3. The taxpayer may load invoices either entered manually or the invoices that are declared
by his service providers as Sales in Annexure C of their sales tax returns.

4. Claim the desired invoices by selecting the invoices and pressing the ‘Claim’ tab.

5. In case of Service provider cum Withholding Agent, STWH invoices declared by its service
provider/ supplier and STWH invoices entered by withholding agents are also loaded in
Annex-A.

6. The taxpayer may also delink certain invoices not intended to be claimed during the
period for which sales tax return is intended to be filed.

7. The taxpayer may also delink certain STWH invoices not intended to be claimed during
the period for which sales tax return is intended to be filed. After delinking the invoice in
Annex-A/Withholding Statement, the status of that invoice will become Valid in Sales

Ledger upon searching for that invoice and the remarks will be shown as Verified.

= Search Involoes

Buyer Rogistrason No / CNIC Buyor Namo Invoice No
Selar Ragistrason No / CAIC Sellar Nama Invoeca Statys Select
Trans Type Selact Irwveice Typa Sedect v Sale Tyoe Seled
axpeyer Type Sthect From Dee To Dete
Business Name Salact Branch Select

Search Cloar

ros oo vor [N o ver [ERSMISNRN ~ ~- N < -

. Please Provide Registration No. or NTN with Check Digit in invoice antry,
Salact Al Inwoica Irvoica (] < 5 =
9 uyer Regastrabion Salber Registration -
n ’

SrNo Inveice Ret No Stahes Remarks Invoie No. Tvoe Date No! CNIC Buyor Nama axpayer Typo No/ CNIC Sater Name
PEA100803 ¥ \ 5 ik 0t-Aug Adkanna TETRA PAK reanas PHOENIX ARN
2354100803 Vilid Verited 2 STWH 2024 0653802 (PAKISTANS LIMITED Intenrwdiary 0700943 VT ) LINITES

I y Purchase 01-Aug- RESrTi TETRA PAK PHOENIX AR
2354100602 Valk 2 Irroace 2024 0683803 (PAKISTAN) LIMITED Intenmediary PV} LIMTEL
2024/09.G
4 R phecas Furchase 30-Sap A TETRA PAK 101 GENERAL
7301529 Valid PTVPCTD < 0653809 N Intesrdinry 3 -
revcecs: 202 STAN LINIT SURANCE
£O0146 In X024 PAKISTAN UMITED INSURANC
e ¢ 30-Sep rod-ar s TETRA PAK 1GI GENERAL
730195 f M8 3807 Jermadian
$ D b ied 2024 i PAKISTAN LINITED SHRRTGY INSURANCE

3.9 Annex - B (Imports)

1. Click on “Annex-B” tab, the “Annex-B” screen appears as shown below:
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& Pint with Afnexss. [

" Save « Submil & Cancel & Pint

35 iMonthly Seles Tax Return fled voluntan i)

Transacton Dote Z3-Wey-2024

Individuad TE R s tratiom 100000000076
Mumbar
01-2an-2024 - 31-Jan-2024 Tax Wear 2024 Nahd Due Daiz 20-Feb-2024 Decument Date Submession Date: *
Lipitix

Date | Annex-C [Domestc Sses) | Anrex-C1Brench-wise Domestic Sales | Annax] (Debil Creat Notes) | AnneicA [Purchases) Anr-D [Expors) I Payment I Vardicasng

= Filler

GO Type Stlec of GO Hurnbes GO Dake &8
& Cash =
Hs Code: Cash Nurnbe = ;
Caletiorale Salec - Cuanty
Segrch  Cladr

Loed Ghs | Delimk | Summasy | P

Parliculars of GO Imgors [Foand in Customs Dala) FED Paict a1
&

|mmart Stage

G0 Nariber GO Date

2. Click on the "Load GD(s)" button.

3. “Load GDs” screen shall appear with all GD(s) in the grid as shown below:

#Save | v Submdt | @ Cancel .Pml.'.hnrl-mNmm
35 Monihly Sales Tax Retum fad voluntanty) . Transacson Date  26-Jul-2024

Indnvdued 70 1000000000070

01-Jan-2024 - 31Jan-2024 Tax Year 2024  Veld Due Date 20-Feb-2024 Docurment Date  26-Jul-2004 Submisson Date * 2024-07-26 11.08.05.0
Upto

Dats | Annex-C (Domestc Seles) l Annex-G 1 Branch-wise Domeste Sales | Annex-| (Dabe Creait Notes) | - Aanex-A (Purchases) | fhonax & (imoo Annax-D (Exports) l Payment l Varttication

= Fillet

GO Type Solect

Hs Code

Particulars of GO krports (Found in Customs Data)

FED Pad ol

GO Number GO Date Hs Coda pos

201357 07-Juk-2020 40169320

4. Select desired GD(s) and click on “Claim” button.

5. A message “Invoice(s) claimed successfully” will appear.
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3.10 Annex - | (Debit Credit Notes)

The Debit/ Credit Notes are claimed in Annex | once the debit/ credit invoices are entered while
using Sales Tax Invoice Management as explained in the relevant section.

1. Click on “Annex-l” tab as shown below:

w-asaue | v Submi | @ Cancel | @ Prnl | & Prinlwth Annenes -
35 (Momthly Sedes Tax Raturn fied voluntaniy) * Transachon Date  23-Mev-2024
fivdual 11 Regiskation 0000000000 H
Hurnbes
O1-dam-2024 - M-dan-2024 TaxYaar 2024  Vaid Ous Date 20-Feb-2024 Dacument Data Submission Data: *
Lipto
Dora | AnenC Domests Saes] | A1 Brantarse Domacic Sales | A A Purcrases) | Amexd (oo | AwesD Expors) | Payment | verfcaten
= Fiter
Sallgr Regisimation Ra | CHIC Saler Mama Inice No
From Dade n To Data m Irwaice Type Select -
Sale Type Selact . Fvoke Staus ekt - Supplier Type Select
Sabes Tax Amounl
Saarch Clear

Load Debit ( Gredit Noies | Claim Delsr - Gt Nites | Dednk | Pt
' . : : Dbt Crad

=) Penitulars of Supobar | Buyer DiilfCredi hotes
Sr
Siabus. - =
e Seller Registraton Buyer Regsirabin : Type (DetitCrede
Wi/ GG Sellar Mame Mol CHIC Biayar Nama Suppler Typs Muméier Dats Nots) Raason

2. Click on “Load Debit/Credit Notes” to load the debit/ credit note invoices in Annex I.

TR - | | o omn | ot | <o ) -

Task 35 (Monthly Sales Tax Return filed voluntarily) + Transaction Date  23-May-2024

Individual 76 Registration 1000000000076
Number
01-Jan-2024 - 31-Jan-2024 Tax Year 2024  Valid Due Date 20-Feb-2024 Document Date Submission Date:
Upto
Data | Annex-C (Domestic Sales) | Annex-C1Branch-wise Domestic Sales || Annex-! (Debit Credit Notes) | Annex-A (Purchases) | Annex-B (Imporis) | Annex-D (Exports) l Payment i Verification

= Filter

Seller Registrafion No / CNIC Seller Name. Invoice No
From Date o To Date D Invoice Type Select
Sale Type Select Invoice Status Select Supplier Type Select
Sales Tax Amount

Search Clear

Particulars of Supplier / Buyer Debit/Cradit Notes

StatUs  gejier Registration Buyer Registration
Na/CNIC Seller Name Na/ CNIC. Buyer Name ‘Supplier Type Date

Type (Debit/Credit
Note)

Reason

Claimed 1000000000070 Individual 70 1000000000076 Individual 76 Intermediary 18-Jan-2024 Debit Note f::;:”‘m“ o
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3.11 Annex - D (Exports)

1. Click on “Annex-D (Exports)” tab.

# Savw | v Suomat @ Cancel & Pt ’ « Prnt wain Anneses
35 (Moatnly Sales Tax Roturn Sed voluntarty) . Trarsaction Date  25-Jul-2024
Indrecust 70 Ragrstration 1000000000070
Numdae
01-Jan-2024 - 31-Jan-2024 . Due Date 20-Fab-2024 Document Date  26-Jut-2024 Sutemssion Date * 2024-07-26 1.0805.0

Data l Annax.C (Domessc Saks) | Annex.C1 Branchwise Domestic Saios | Annox.l {Dobit Cradit Notes) AnnaxA (Purchasos) Anne B (Impects) Annex. T (Exdons) Payment l Vanfication

[ |

- Fiter

Buyer Name (Focegn) SBP Code Lat 4 dgt) Buymr Country Seleqt
Descrobon Doc voice Number Doc Irvoioe Date
Doc Tantt Codo (8 dot) Foregn Exchange Curency Type Select

Valus n Pak Rupees (Rs) Exompt Saies Tax Involved (Rs) Actuat Esamated Dats

Red Nurrdocof ¢

Excharge Rine (XR) Notfcaton/Autoety

$8P Coce

Buyer Name (Foregn) Coce Bopt) Lt agt)

Indradual 70

092372024 - 31-Jan- 2024 Tar Your X128 Vol Dun Date 20-Feb-2008 Dociamend Onle  26-0-2024 Sutrresson Dot * 202407-26 1104 05.0
Upto

Data | Domestc Saks I Dranchwae Domestic Sales | Aaoexd (Dot Credt Notes) | Aseax-A (Purchases) | Anoexd Gmpony ) I‘\rrn Eaporty) IMM I Varbcason
T :

Buyer Name (Foreln) . SOP Code List (4 o). Buyer Country. galeet
Desapton . Doc. nvoon Numbes . Curoncy Typo. Solect
Doc. Tan® Cooe {8 Qigin) « Exompt Safes Tax wotved (Rs). Dot invosce Date .
Focegn Exchange . Exchange Rate (XR)+ Actyal Estrrated Date

Ref Nunber of
nn Rupees .
AR fox Ui/ MobhicanonAathonty . Select

Faoort T Divlais
rory) 0 revanrts) dasd

Doc Tat S8P Coda Doc invisce Doc invoice
ety Codsi@det)  Lstiteon) Date Huber P e

3. Enter all mandatory fields on account of each Export invoice.

4. Press “Add” button to add invoice.
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3.12 Payment

1. Click “Payment” tab to retrieve the Computerised Payment Receipt (CPR) wise

information of taxes deposited at the bank as follows:

S s | v s | @ cance | G P | e i A —— -
35 (Monthdy Sales Tax Retym fled vohurdardy) . Transachon Date 25 Mk 2024
ndricual 70 Regsiaton 1000000000070
01-Jan-2024 - 31-Jan-2024 Tox Your 2004 Vald Do Dote 20-F 002004 Docunent Dot 20-Ju- 2004 Subowsson Date * 2024-07.20 11,08 050
Upt
Data | Annex-C (Domasbc Sales| Annex-C1 Branch-wise Domeste Salas Annax-1 [Debt Cradt Notes) Annax-A (Purchases) Annex-B (Imporie) | Aanex-D (Exports) Vanfcason
CPR No Doto Ameunt Coce Descrpton Amount Tax You
01-Jun- 2023 00 00.00 190501 B02305 - Sakes Tax on Services 600000 2024

‘ Head of Account Account

2. To retrieve the list of Computerized Payment Receipts (CPR), click ‘+" icon.

3. A window containing list of all CPRs relevant to tax period will appear as shown below:

CPRNo e

No records found S - "

1 !

SRl ode AU peseigton  Amont (X Adin -

17:Now- l

No recordsfound J | T | oo | 22t seed| |

17-Dec- |
s o, 000 | W Seed

01-Jan-
- 2021 100501 10000 2021 | Seledt |

4. Click “Select” link to claim desired CPR as tax payment along with sales tax return.
5. A taxpayer can select and attach multiple CPRs up to the amount of liability calculated by
the system.

6. The attached CPR(s) will be listed under the payment tab as shown below:
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CPR No. Date Amount Code Description Amount Tax Year -+
P 17-Nov-2020 00:00:00 100501 B02341 - Sales Tax on Goods 100000 2021 B
~ 17-Dec-2020 00:00:00 100506 B03085 - Petroleum Levy 10000 2021 @
Head of Account Account
100501 100000
100506 10000

7. Any of the CPR may be deleted by clicking the “delete” icon present against each CPR.

3.13 Verification

1. After completion of data entry, click on the “Verification” tab to verify the data provided

in sales tax return; Enter PIN and click “Verify Pin” provided against the PIN field.

£ | ¢ Save | Submit Cenoel | & Pont | & Prmtwith Annexss

35 (Montly Safes Tax Retun fled voluntadiy) Transachon Date  23-May-2024

Indmduat 11 Registration 1000050000011
01-Jan-2024 - 31-Jan-2024 TaxYear 2024 Ve Dus Date 20-Feb-2024 Dacument Date Subenission Dats. *
Upso
Oata I Annex-C [Domesic Sales) Annax-G1 Branch-wese Domestic Sales | Annax-1 {Debe Gredt Notss) | Annex-A (Purchases) [ Annax-8 (Impocts) Annex-0 (Exports) Payment @
Verification

|, Indmidual 11 holde capacty 3s authonzed person do solemnly dactare that to the best of my knowledge and beliet the mformation given m this retum ' are carract and complate n all

respects in accordance with

Veaty Pin Verification Date

2. Click the “Save” button to save the task as a draft.

3. Click the “Submit” button to submit the completed return. Once submitted, the return

will no longer be editable.
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—
g Cancel ‘ & Pnnt & Print with Annexes
35 (Monthly Sales Tax Retum filed voluntarily) * Transaction Date  23-May-2024
Individual 11 Registration 1000000000011
Number

Submission Date: *

01-Jan-2024 - 31-Jan-2024 Tax Year 2024  Valid Due Date 20-Feb-2024 Document Date
Upto
Data | Annex-C (Domestic Sales) | Annex-C1 Branch-wise Domestic Sales | Annex-l {Debit Credit Notes) { Annex-A (Purchases) ‘ Annex-B (Imports) ' Annex-D (Exports) | Payment | Verification _

Verification

, Individual 11 hoider of CNIC No. 1000000000011 in my capacity as authonized person do solemnly declare that to the best of my knowledge and belief the information given in this return is/ are correct and complete in all

respects in accordance with the provisions of applicable law.

Verify Pin Verification Date:

3.14 Print Sales Tax Return

1. Click on the “Print” button for a PDF version of the Sales Tax Return.

2. To print the return with Annexure details, click on the "Print with Annexures" tab.

Sl © save < Submit | @ Cancel & Print with Annexes.
35 (Monthly Sales Tax Retumn filed voluntarily) Transaction Date  23-May-2024
Individual 11 Registration 1000000000011
Number
01-Jan-2024 - 31-Jan-2024 Tax Year 2024  Valid Due Date 20-Feb-2024 Document Date Submission Date: *
Upto
Data | Annex-C (Domestic Sales) | Annex-C1 Branch-wise Domestic Sales | Annex-| (Debit Credit Notes) | Annex-A(Purchases) | Annex-B (imporis) | Annex-D (Exports) | Payment | I |

Verification

1, Individual 11 holder of CNIC No. 1000000000011 in my capacity as authorized person do solemnly declare that to the best of my knowledge and belief the information given in this return is/ are correct and complete in all

respects in with the of law.

Verify Pin Verification Date

3.15 Concepts of liability created against 7a and explanation on account of 7b

& 7cin Sales Tax Return

1. 7aliability is created in sales tax return of the tax period following the period where either
input tax adjustment or credit of tax payment was allowed but no amount was deposited

in Government Exchequer against those invoices. Some of the examples are as below:
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a. The input adjustment has been claimed for the previous tax period on account of
the service received from service providers who, though submitted Annex C,
submitted their sales tax return for the said tax period; or
b. The service provider has been provisionally allowed the credit of Withholding tax,
but Withholding Agent has not deposited the amount of tax Withheld during the
statutory period. In the proceeding tax period, the system shall auto-calculate the
liability against 7a.
2. The system will not allow taxpayer will submit his ST-Return for the tax period until 7a
liability is discharged/ paid.
3. After the discharge/ payment of 7a liability, the said paid amount is reflected against 7c
in the following tax period’s Sales Tax Return.
4. If taxpayer’s service provider subsequently files/ submits the tax return along with tax
payment or the Withholding Agent deposits the amount, the system will reflect the said
amount against 7b (previously reflected against 7c) and the taxpayer is entitled to claim

its adjustment against his liability for subsequent tax period(s).
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4. Revision of PRA-Iris Sales Tax Return

4.1 Filing of Revised Sales Tax Return on PRA-Iris

. Click "Sales Tax" on the Horizontal Bar Menu at the top of the screen.

. A drop-down menu will appear.

1
2
3. Click "Returns / Statements (Revised),”.
4. Select "35(6) Revised Sales Tax Return"
5

. The interface for filing of revised return will appear.

Hogaranon - Wimhateing -

I" I. oRRcoons Swichio A
- . 3ngapplstion for 35(6) (Application ¥
’ S Y 3
N 32 (Monthly Suies: Ty 3X0) (Revised Seies Tax | Extansion of Ffling of Rewsac Sales Tax & My Profila(s} G ReoaYston Certificite xClwm Pin 5 Chenge Password () Locout
VI Rotum filod vokmtarly) Aptim) Seles Tax Retim) Retum)
*
Wontly Return For RO e I,
Collecting Agents 4 : el
M&— i |y AT ’ ' !
- = + Fivor
Dectaration(1)
P T Panod Siart Peniod End
Task Regrtration No Nernw 1o Task Dato Do Data o Assigrment
T Yoar Date Date
35 (Moosty Sales Tar Return flod ARD navdua Py 26-0ul- 2024 20-Foby-2024 - 5 pre
o Cakidana Tiats AR 1000000000072 7 2024 D Siobica O1-Jan-2024 1-Jan-2024
bl - L Zeiloes s} o

6. Click on the "Period" button on the right of the screen. A dialog box will appear.
7. Enter the relevant tax year in the "Tax Period" field. Click on "Search."

8. Click on "Select" next to the tax period appearing in dialogue box.
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e j ® Save Sutwnit Cancsl « Prma
35(8) (Revisad Salkes Tax Relim) .
Ingadual 75 1000000000075

9. The form containing fields and tabs of revised Return will appear. Edit the data wherever

required and submit the Return.

MBI = seve |~ swmi | o camal | & i | & prntwin ameres | - |
+ Transaction Date  05-Aug-2024
Individual 75 Registration 1000000000075
Number
01-Jan-2024 - 31-Jan-2024 Tax Year 2024 Valid Due Date 07-Nov-2024 Document Date Submission Date: *
MLl
[ D: | Annex-C (Domestic Sales) | Annex-C1Branch-wise Domestic Sales | Annex-| (Debit Credit Notes) | Annex-A (Purchases) | Annex-8 (Imports) | Annex-D (Exports) | Payment | Verification
- € Calculate
Description Code Value S::zul;x‘a‘x Action

Sale Tax Debit 1 - Domestic Purchases excluding fixed assets for Providing of Service (Annex-A) 150101 2,500 400

Payable / Refundable 2 - Imports excluding fixed assets (includes value addition tax on commercial imports) (Annex-B) 150102

Head wise Payable 3 - Capital / Fixed Assets (Domestic Purchases & Imports) 150103 0 0

Annex-G (Arrears) 4 - (-) Reduced rate input, Non-creditable inputs (relating to exempt, non-taxed supplies/rendering of services and relating to services 150104 0
Provided in the other Jurisdiction and taxed there) (Annex A + Annex B)
4a - Input Tax for the month =[(1+ 2+ 3) 4] 150105 400
5 - Input allowed for adjustment (under section 16C) 150107 400
6 - Credit carried forward from previous tax period(s) 150106 0
6a - Credit adjustment against excess payment from previous period(s) 150109 0
7 - Sales Tax withheld by the buyer as withholding agent (Annex-C) 150110
La'r Section 16(B)(1)(d) of the Punjab Sales Tax on Services Act 2012 and disallowance of reduction in output tax in respect of WH of ST / Cr. 150111 s

otes

7b - Allowance of input tax credit and reduction of output tax out of previous return column 7¢ 150112 -

10.
11.
12.
13.
14.

Click on the verification tab.

Enter PIN and click on “Verify PIN”

Click “Save” button.

The saved return will be available in “draft” folder.

Upon approval by the relevant tax officer, the draft return may be submitted.
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15. Once approval is issued upon application for filing of revised return, click edit on the draft
return in “Draft” folder.

16. Click the “Submit” button.

17. Upon submission, the following message is displayed:

Gued | 0| 8 et e« B

35(5) (Revisad Sales Tax Refum| + Trang

:

CODE verified successiuly
-=r

Indivatual 75 Regia¥Eton 100000000
Nurber
D1-Jan-2024 - 31-Jan-2024 Tax Year 2024 Vo Due Dats O7-Nov-2024 Document Date Submssaon Date *

Upta

DOata I Ammax-C (Domeste Sakes) l Annax-C3 Brench-wise Domestic Sples Annex-1 (Dabit Credit Notes) | Annex-A (Purchases] ‘ Arnex-8 (mports) Arnax-D (Exports) | Payment }

Verification

=00, Do you want to suomit?

| Individual 78 CNIC No 1000000000075 as Self ' Mambar of Asso
10 1ha Bast of My awledge & babef the infomsation givan in this Asty

anancs, 2001) of the Taxpayer named abavs, do sokemnly doclae thal
e Tax Ordnance 20401 & Income Tax Rijes 2002

Verily Pin Ventcahon Date 78-Aug-2024

4.2 Filing of Application for Revision of Sales Tax Return

The application for revision of return may be filed through PRA-Iris if the original return is already
filed through PRA-Iris. Prior to filing of application for return revision, create draft of proposed
revised return and save it after verification as explained in section 5.2. The revised return cannot
be submitted unless the application for revision is approved by the relevant tax officer. In order
to file an application for revision of PRA-Iris Sales Tax Return, the following steps may be
followed:

1. Click "Sales Tax" on Horizontal Bar Menu at the top screen of PRA-IRIS portal.

2. A Vertical Drop-Down Menu will appear. Under the “Revision Applications”, click "35 (6)

Application to Revise Sales Tax Return."
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Regavoton = | Salos Fax = | o Wilheolding W [nvoice Management = MIS =

e Sl i s Switchio  Adva

T e

- - A ISApoUCERON T4 356) (Appncston o
K] 35 (Monity Ssies Tax 35(8] (Romsed Sebes Tax  Extarssion of Fiilw) of Revised Sales Tax &, vty protinis] G Regstrason Garkéeate Scrange o é Grange Password (8) Looout
Vl Return fled volniarty)  Return) Ses TR REAIN) Rt Yy W LI YN O s >l L

*
Monthiy Retum For

Cotecting Agents v a : 2]
| o | e— e —

» Drah + Fior
» Inbox
+ Outbax
Task Registration No Name Tax Yoar Sunawsson Date Due Date Pariod Siant Date Panod End Dato Assgnmant
U hepes ey NO recos found.
i oF e
o o o und

3. Click on the "Period" button on the right of the screen. A dialog box will appear.
4. Enter the relevant tax year in the "Tax Period" field. Click on "Search."

5. Click on "Select" against the period for which Return is intended to be revised.

“as.m).»anm]cw & Print

35i6) LAppIcaton t Rewsed Sates Tax Returnh Transacton Date

Regetraton 1000000000011
Numbar

Tax Yenar Vala Oue Date Document Dete: Submession Date *

Indnidue 11

Start Dt Ene Date Acton
VI-NOV-2023 SErav-2ULs dang
01-Dec-2023 A1-fec-2023 Select
01-Jan-2024 3-Jan-2024
01-Feb-200¢ 26-Fab-2024 bt
O1-Mae-202¢ 31-Mar-2024 Seondl
01-Apr-2024¢ I-Apr-2024 Saect
O1May-2028 31-May-2024 Semct
Close

6. Type the contents of the application stating the reasons for revision in the "Contents" tab.
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BRI = s | - s | o conon | < o | =~
1508) (Applcation 1o Revised Sales Tex Reum) * Teonsackon Oate  05-Auy-2004
Incwvicus 11 Regstranon 1000000000011
Nambdor
01-5an- 2024 - 31 -Jan 2004 Tax Yo 2024 vai! Due Dxe 30-Sop-2024 Documnont Dag Sutrmeswon Dt *

Outer

Troa Canespandeoce Body teat bere

7. To attach a supporting document or file in the attachment tab, click on the “+” icon as

shown below:

e i —————————————— "

L) (Appicason to Hevised Sales Tax Relum) Transschon Date  05-Aug-2024

indvidual 11 Regntration 100000000001

Numbe

03-dan 2024 - 31.dmn-2024 Tax yoar 2024 vad Oue Date 30 Sep-2024 Document Dare Sudmession Date: *

Evidence with the aptlcation 10 revine Sales Tex and Fedoral Excise Retum

Uito

8. Click the “Reference Notice/Order” tab and press search icon. A window captioned “Order

References” will appear.

9. Click search icon and the particulars of proposed revised sales tax return which is saved

after verification will appear.
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ey o

Tl 2068 (Appkcation to Reveed Smes Tax Retm) - Transaction 0sle  11-Sep-2004
“ama WLy vy Registaion Mumbae e 64T T TR
e 0102024 31-Aug2024 TacYaar 205 Valid Uoo DuaDste -8sp-2005 Documant Oate Submission Date *

Conterts l Attachment l Fistarance Nimcatrder | Asspnment
Rdwmde ; =

B O

Fanad Starl Data Parnpd End Data

123515 35(6) (Revised Sales Tax Retun) 01-AR-2024 31-Aug-2024
Pages (Tl 1) [ § recantis) found

10. Click “Select” and the system will reflect the particulars of the proposed revised return in

the tab as below:

mn&in /amz‘:-cmlr_r’m
35(5) (Appication to Renzed Sakes Tax Reban) = Transachon Usts  11-Bap-2024
Ragistraton Number

01-Aug 2024~ I-Aug 24 Tex Ve 205 Valit Upto Due Dete  30-82p-2006 Subemission Date: *
Contents | Atacnment | Remreccs Notcarvsr | Assignment |8

Rufersnce Ovdar S000000100002734
Sutped 356} (Revized Sales Tax Retum)

11. Click on the "Submit" button on the Horizontal Bar Menu at the top of the screen.

I5(0) (Appacation 10 Revisad Saks Tax Rewurn)
dvidual 11

01 Jan 2024 - 3)-Jan-2024 Tax Yoar 2004 Ve

Transaction wil not b3 sdiabie aler SUBMISSION. DO You want 1o submit?

Yoz No

12. Click on the "Print" button on the Horizontal Bar Menu at the top of the screen to print

the application.
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uas«m v Suomit | © Cancel

35(6) (Aopiication to Ravised Sales Tax Retum) + Iransachon Date  (5-Aug-2024

Iodvidua 11 Registraticn 1000000000011
Numnbaor

01-Jan-2024 - 31-Jan-2024 TaxYoar 2024  Valg Dua Date 30-56p-2024 Dacument Date Submission Dato *

Upta

Contents | Amachmoct | Referanca Order | Assignmant

2275 Evkience wilh the spolcation 10 revise Sates Tax and Federsl Exese Ratum -

“Oroconisround

13. When the concerned Tax Officer passes an order on the application, it will be available in

your PRA-Iris Login in “Completed Tasks” folder.
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5. Filing of Sales Tax Return Extension Application
To file an application for an extension for filing the PRA-Iris Sale Tax Return, these steps may be

followed:
1. Login to PRA-Iris.
2. At horizontal menu available at the top of the screen, click “Sales Tax”.

3. Onthe sub- menu, click “35 (Application for Extension of Filing of Sales Tax Return)” under

“Extension Applications”.

Registration » t Wenholding = & Inyoice Managemen! «  AMIS «
| : - = il o A et o Swichta A
(e s S—
3

w
* 35 (Anphcation for 3508) (Appleaticn b
55 (Monlhly Satlen Tax 3500) (Rewand Sales Tax | Extension of Fifing of Rendsed Sales Tax S, 1y Proftets) G Regstroton Cerifcats Dchanos Pin E Change Password (8) Loogut
Vl Retum filed volintarily]  Redurn) Saies Tax Retun) Retum) — =

*
Momnly Retum Fos
Collcting Agemts

+ Filtar
Winhokdng( 1)
Regstraton(1)
Tax Peniod Start Parod End
Deciaration(2) sk Regsiraton No, Nama ool Task Data Due Do Dot Doto Assignment
35 IMorthiy Seles Tax Retum ted " Indmdug’ 200 25-Ju-2024 20-Fe-2024 260 g
» 1 Y170 2 a1 Jan-2094 A Jan2004
Inbox ey 0O0000NATC S 2074 azamey 00:00:00 01 Jan-202. 1202
» Ouibox . S nontoang g INdMdual 2 10-114-2024 20-Aug 2023 s oL
Monthey Retum For Coledtng Agents 1000000000070 20 2024 145250 2000 00 O1-Jui-2023 31-Ju-2023
» Complotod Tasks Y ARG
P e 3 sl B ' B b e ST

4. A new window will appear.
5. Click on the “Period” button which will pop-up a dialog box.
6. In the dialog box, enter the relevant tax year against “Tax Period” and click “Search”.

7. “Select” the tax period for which the extension is required.
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L) S-\\vi Submit |

Cancal « Pont

['J‘z,ﬁouuucn for Extorvsaon of Ffling of Seles Tax Retum)

Indradusl 75

£0000000COCTS

I‘uii‘m- L] 2024 I

Start Dato End Date

1-Ju-2023 312023 Sqlegt
31 Aup- 2023
1-Sop- 2073

31001 2023

10.
11.
12.

. Type the contents of extension application in the text box under Content tab.

. To attach a supporting document or file in Attachment Tab, click on “+” icon.

Click on the “Submit” button at horizontal menu present at the top of screen.
To get a print of your application, click on “Print” button located at the horizontal menu.
Once the Tax Officer passes an order upon application, the said order may be found in

“Completed Task” folder.
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6. Filing of Withholding Statements

1. Login to PRA-Iris.
2. Click on Withholding from the horizontal menu of PRA-Iris portal.

3. Click “Sales Tax Withholding Agent” from the drop-down list.

Switch o Advar

Rogistraton = % Sales Tax = t Wrnhokting vl & Invoice Managemant »  MIS «

*
Saks Tax - Wilhhokling
lv4 -

= Kon | & view | §Uoecs | o Heoy

$

& vy Protiecs) i Regsswtion Conticate PChange Pin e change Passwors (@) Logourt

» Deoft + Filier
* Inbox
» Outbox
Tasic Rogmaraian No Nama Tiex: Yo Submession Dalo Due Dalo Ponod Start Dato Poned End Dasa Assgnmun)
* Completed Tesks No racords found

fages (10 TR e arta) feaind

4. A new window will appear.

5. Click “Period” button located on the right side of the screen. This will pop up a dialog box;
6. In dialog box, enter the relevant tax year against “Tax Period” and click Search icon.

7. Select the relevant tax period for which the Withholding Statement is to be filed.

ey &

{5alos Tax Retum for Wilhhalding Agents | Transaction Dale

ndvidust 70 Rogistration 1050000000070
Number

; mewar v us e bocumant e Suomasin e
E ) ok £ 2 o . <

Upto

Tax Perod * 2018

Staet Date End Data Actian

01 Ju2015

8. Withholding statement format containing tabs like data, statement of record, payment

and verification will appear.
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T s |

| Sos Tox Rotuan foe Wimhoding Agents | v Trarsaction Do 02.Aug 2024

Indrecual 70 Reogustrabion 1000000000070
Numoer
01-Ju-2023 - 31-Juk2023 Tax Yoar 2024 Vaba Dus Date 30-Sep-2024 Document Date Sutrmission Dete

Unta

- Statement of Racors I Payment Ventication

Dascrption (e Sates Tax Amount
Hoad of Account B-02385 Safes Tax Wiamhedd a5 Withbokling Agent

Anowex-G (Arrwars.

9. Enter the required details in the fields provided. In case no withholding invoices relates
to tax period, the taxpayer can submit a nil statement by not uploading any STWH
invoices.

10. Click on "Annex G" tab.
11. Click each tab one by one and add required data by clicking on the “+” button against each

field.

Iw 8 Save | v Sunme Cancol | & Prnt

Saies Tax Aeturn for Wahholkding Agents . Transachon Date 02-Aug-2024

Indradual 710 Regtstranon 1000000000070
Numnbur

DV J-2023 - 3132023 Tax Yoar 2024 Vawd Ous Date 30-56p-202¢ Document Date Sutenission Date” *

Upto

l Statement of Recods | Paymem | Vartcation

v S Tar Descroption Code Velua Acton Celcdam

Sl Tax Dcbt Addibonal Tax'Surcharge/Others 150601

Head of Ascount B-02385 Arrancs 150602

E PensityFine 150603
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12. Fill in the following mandatory fields required against each entry:
a) Tax Period (Month and Year)

b) Detail/ description

m # Seve | o Submit Cooctl | & Prirdt
. Transacson Date  02-Aug-2024

|
Sales Tax Rotumn for Wenholoing Agants
1000000000070

Indauat 70

01E 2023« 3102023 Tux Ye 2024 Ve Duw Date I0-5ap-2074 acumonl Date Sitmssen Dok

\pto

| SwemantotRocords | Paymant |
: Catculate

Saie Tux Deolt

Haad of Account B-02385

prcw ] =

13. Press ok to enter the required data.

6.1 Statement of Records

1. The system provides a platform for the taxpayer to view the statement of records for the

relevant tax period with the return.

a) Loading Sales Tax Withholding Invoices

i. Taxpayers can auto-load sales tax withholding invoices by clicking on the "Load

Invoices" tab for the relevant tax period, where they are listed as the buyer.

b) Delinking Sales Tax Withholding Invoices

i. Taxpayers can remove sales tax by withholding invoices by clicking on the "Delink"

tab, which will delink them from the relevant tax period.
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" Save | ¥ Submn Cancel « Pt \ Bwruty Yo o X

Salws Tax Relum fon WIhoksng Apents . Trannacson Dete  02-Aug-2024

Individual 7O Rogmbwton 1000000000070

Numrber
O Jub-2023 - 31082023 Tox Yo 2004 Vi Dus Nate 30-Sep- 2024 Pocument Dale Submsson Osie *
ipde
[ i
e Filtwe
Beline Repniration o - TN ITADSIT 020N Bl Nsimw . ANC Invoses N 12340
From Dato 01 Jul 2022 To Date 3% Ju 2023 Salos Tax Amoant
Purchase Type Secvices . Irvoice Statas Viald . Inwaioo Type' BTWH
BSearcn Clonr

Saber Regmiratan No F GNIC Sedor Nama d Numbwt D HS Code Purchess Type ik of Purchinsen Sabes Tux GST Winheld

2. In case of payable amount, click “Payment” tab.

3. Click on “+” icon for the list of CPRs.

4. Click “Select” to attach and claim the relevant CPR of the required amount.

be The
ey o

Saloo Tox Retum for Withholdmg Agents . Tronsochion Dete  02-Aug-2024

Individual 70 Hagitrabon TAOA0OOLOD IO
Numser
O SUL2003 - ATl 2023

Do Dath I0-Sen-2024 Discimnnng Daw Subression Date *

Omta | Statement of Recarn

Vew
CPR No Dalw

No reords found
Amount Tnx

CPR Na Owe Cods Damerptian Armaunt

802305
Services

Baies Tax

BI2021070801010000007 | 2023 150501

10 reconms found

5. Click on the verification tab.

6. Enter PIN and click on Verify PIN.

7. Click “Submit” button to submit the statement.
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7. Filing of Statement by Collecting Agent

7.1 Collecting Statement filed by Banks

1. Login to PRA-Iris.
2. Click “Sales Tax”.

3. Select the “Monthly Return for Collecting Agent" option.

Registration ¥ S E * % Invoice

Switchto Advance View

*
35(Application for 35(6) (Application to

* * n
)] 35 (Monthly Sales Tax 35(6) (Revised Sales Tax  Extension of Filling of Revised Sales Tax &, iy Profile(s) A Registration Cartificate YChange Pin & Change Phsswor ) £ aeoti
Retum filed voluntarily) Return) Sales Tax Return) Return)

4. A new window will appear. Click on the “Period” button at the right side of screen. This
will pop up a dialog box.
5. In the dialog box, enter the relevant tax year against “Tax Period” and click “Search”.

6. Select the appropriate period for which collecting statement is required to be filed.

L R iccliab s anen. | = . R ———————————————————————————————————._—__ =
oty FLRurn For Colpteg Agonts + Tend el DHe

wwiiy aiusen £ T BN OO

Sl Data e Dt Artinn
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7. The following screen will appear:

T e e ——————— R

sansy Returm Far Calochng Agnnets . Tramnction Dt 26-Aug- 2024
ik 70

HNumter
DV-FehF024 . 26-Fob 2074 Tax Vear 2024 vohg Dua Outn 18-Mar 3024 Documen Date 259 Aug 2024 Butminan Date © 2024-06.29 70 4518 0
Wate

st | veeteavon | Pavmeat | Goilecting Agant

Ctectuiy Bakee Tas G GET Gollocad Amount
Meni of Aoo

8. Click the “Collecting Agent" tab.

9. Click the “Add Collecting Agent" button to enter relevant details.

AT Coleiting Agenl

Herme - | nefivduunt 71 PRTN. oy panaan

Address., CHlEQOny. gamce ProvdanyimHodn

GHIGHTH of Sarvos Rosgen!

Sanca Frovidar Nama - Jenvics Recpend Name o

Timnsaction Data . Trarsachon No Code . Rt . salect
m
e ol Survioas, Snbes Tax nwoiond . Sales Tax Colocied .

At Ll

10. After entering details in all mandatory fields, click the “Add" button to add invoice. The

invoice will be added as provided below:
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Monthly Retum For Collecting Agents + Transaction Date  30-Aug-2024
individual 70 Rogistration 1000000000070
Number
01-Jan-2024 - 31-Jan-2024 Tax Year 2024  Valid Due Date 20-Feb-2024 Daocument Dale Submission Date: "
Upto

I Verification Payment ' Collecting Agent

Choose file | No fils chosen “

= Filler

Service Recipient Name CNIC/NTN of Service Recipient Transaction Date m
Valug of Servicas Sales Tax Invoiced Sales Tax Collected

Transaction No./Code

Search Clear

oo SRR 5. |

2 record(s) found
Sr Service Provider Service Recipient CNIC/NTN of Transaction 5 Sales Tax Sales Tax
No biaie Rermacks Name Name Service Recipient No./Code Jran=action [ats lid Yalusiolbariicos Invoiced Collected
DUPLICATE
1 Invalid | INVOICE Indiviual?3 Indiviual72 1000000000072 CA-4 07-Jan-2024 16% 1,000 160 160
EXISTS
2 Valid Indivival?3 Indiviual 72 1000000000072 CA-4 07-Jan-2024 16% 1,000 160 160

11. By selecting the invoices already added, the following options are enabled to use for
desired action relevant to these invoices:
a. Edit
b. View
c. Delete
d. Summary

e. Print.

Monthly Return For Collecting Agents Transaction Date  30-Aug-2024

individual 70 Registration 1000000000070
Number

01-Jan-2024 - 31-Jan-2024 Tax Year 2024 Valid Due Date 20-Feb-2024 Document Date Submission Date: *

Upto
Data [ Verification | Payment | Coliecting Agent
| Choase file | No file chosen

= Filter

Service Recipient Name CNIC/NTN of Service Recipient Transaction Date
Value of Services Sales Tax Invoiced Sales Tax Collected
Transaction No./Code

Search Clear

View l Delete l Summary Print

Servica Provider Service Recipient CNICINTN of Transaction Sales Tax Sales Tax

Honks Name Name Service Recipient No./Code eteiion Dot e B Invoiced Callected

DUPLICATE
Invalid  INVOIGE Indiviual73 Indiviual72 1000000000072 CA-4 07-Jan-2024 3 1,000 160
EXISTS

Valid Indiviual73 Indiviual72 1000000000072 CA-4 07-Jan-2024 9 1,000 160
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7.2 Filing of Statements by Collecting Agents other than Banks

To file Collecting Statements other than banks follow the steps as below:

1. Click "Invoice Management" and select "Sales Ledger”.

Registration = Sales Tax « Withholding « Invoice Management v IS =

Switchto Advanca View

W Sales Ladgar

I)Rﬂ & My Profile(s) (8 Registration Certificate S change Pin E Change Password (9) Logout

2. A new screen will appear captioned “Sales Tax Invoice Management”. Click ‘Add Invoice

For’ and then select “Collecting Agent” from the drop-down list as shown below:

Registration Mo 1000000000070

Choosa file | Mo file chosen

= Search Involces

Buyer Registration No / GNIG Buyer Hame Invoice Mo
Saller Regestrabon No | GNIG Seller Mame Inwoice Status. Select
Trans Type Safect - Irvoice Type Select b Sale Type Select
Taxpayor Type Sebect » From Date 01-Jul-2024 ® To Date 31-Jul-2024
Search Clear

PiA

- . . Invaice. Invoica Buyar Regstration T Selar Registration "
SrNo.  Invoice Ref Mo Status Remarks Invoice Mo, Tvpe Diabe Mo CHIC Buyer Name Taxpayer Type No / CNIC. Sefier Name

Mo recards found

3. A new window namely “Invoice Details” will appear.

4. Enter the required details in all fields and click “Save Item” to save the invoice.
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s Taiw Irowsioes Manmgpermd .
o Bt ich T

-

il
Servica Pramded CHICHTN® 3730537502063 Sarice Provadel Name” 1234
4 Sanvie Reipupnd CRICHTM® 3T40537503004 Servica Rocipiend Nams” 3§78 T payut Typa® L
lmvaion Typa® S8k ImvoceCA - Irovoece o™ DD 11 Irveice Dake®| 02-08-2024 m
Saky Typa™ Sennces i
HECoge Dasmmpaon” 9801.9000-0lser ieslawwants & = Ranp® 16% wf GAT Godecsan 2
Wahon of Sales Excl ST /Guantily” 1,000 abes Tox 160
- =
# Close 5 Glaar | 1 Bave Bom
5 Irnisica HSCeon E i of Sases Evel i
& ha Actan Sstus Hemarks T Irvience: hia Desenpoan o Sale Type: Fate ST Saies Tax
o nacords found.

5. Collecting Agent will select the invoice type “Sale Invoice CA,” as shown below:

ik TR WO RARRRGETER

Serace Provider CRICATN® 1140583 Sicoey Sernice Praudes Meme® 1233

Service Recpent CHICHTN® 3740537505084 Sennce Hocipen! Hame® 5078 Taxpayer Tyoe"

l Imvnicn Typa® Sale-invoice-CA Invmica Ma® DIHY Invaica Defo® 02-08-2024

Sale Tmi

HECode Dascriglion” SI0T BOC-Ciibke  : Rasw® 168 GET Colectsd 2

Walise of Sales Exel ST iOusntiy® 1,000 Saten Tax 160

Salos Tax

Iwaics ialo of Siles Excl
Typ Iroice Mo ET

6. The saved invoice can be edited by selecting the “Edit" option or can be deleted by clicking

the icon representing delete.

Sates Tan [hwoild IS

Soentif) Thism

Service Provider CNICINTN® JT4053 7502063 Senviva Prossder Mame® T34
Servica Recipient GHIC/NTH® 3T40S37503004 Seivice Recpient Mamw® SETA TrEpyBr Typa"
Innica Type® Sale-vvnice-Ch . Invoce Mo 0011 nvooe Daln®. £2-08-2024 m
Sgio Type™ Services -
HSGods Desenplion” B801.9000-Olhar restaranis s = Rl 16% o GET Colletiad. 2
Vel of Sales Excl ST /Quanlily™ 1,000 Sales Tax 1680

Yahie of 5ale4 Exol Sl Ta

Sale Otier realaurants X
i B il £301 5000 Sarvices 16% 1000 180
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7. The invoices added by the collecting agent will be claimed in Annexure C of the “Monthly
Return for Collecting Agent”. Once you click the "Load" button, the added invoices will be

loaded and displayed as shown below:

u8wu|«s-nmr||r~c,uml @ Print s R
Maonthly Return For Collecting Agents . Transaction Date  30-Aug-2024
ndevidual 70 Registrataon 1000000000070
Numibor
01-Mov-2023 - 30-Nov-2023 TaxYoar 2024 Vaha Due Date 20.Dec-2023 Document Date Submission Date *
Upte
wtesen | oo | —
— Filter
Sarvice Recipent CHIC/NTN Serice Recipant Mame Invoice No
From Date m To Date m bvoics Typa Select
Sale Type Seloct - Invoice Status Seloct
Search  Clear
Subenit | Wil D«-w.' Summu'p.{ Pt
Tel 1) 1 record() found
S Status Serice Racomal Rs;:rl\(;lﬁt Taxpayer Type Soem Erdes Sarvics Fiioviier Sale Type Invice Type  Invoica Mo, Invaice |
Ho CNICHNTN e CHICNTN Nawiur
Ll L
I 1 Vol 1234567800124 st End Constmer 1234567890123 test Services E‘:“"""""“" 12345 01 d

8. Click “Submit” to submit the Annexure C.

9. A message will be displayed as “Domestic Sale Submitted successfully”. After submission,
PRA-Iris will enable Un-submit button to enable the taxpayer to Un-submit invoices
before return submission.

“ a Save I « Saibimit l & Canesl = Prirt R F . Sales Subemit

Monihéy Return For Collecting Agerits
indivadual 70 Regisiration

Humbor

Di-Jan-2022 - 31-Jan-2022 Submession Date: *

Data | Annoxt I\I‘eﬂuﬂw Payment

= Filtor

Service Recipiont CNICNTH Serce Recpient Name Invoece Mo
From Date m To Dwe ™ Ivemcn Typa Select

Saie Type Solect - Invoice Status Select

Sarnce Provder
CHICNTN imvosce Type: Imvaice Mo invosce [

Na records Bound
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10. To link invoices, the collecting agent will click on the "Link" tab. For de-linking invoices,

the collecting agent will click on the "De-link" tab.

H B Save | o Submit | @ Cancel | & Pnnt - Ceillecting Agent Sale Invoice(s) de-
! - I 0 tinked Successtully
Monitity Roturn For Callstling Agonts

mdndual 70 =

Humbad
O1-Nov-2023 - 30-Now- 2023 Tox Youd: 2024 Vahd Do Dl 30-Dioc-2023 Subenission Doty *
Ugto
D | Asnoxc l Varifcaton I Payiment

= Filtor

Sorvice Recpant CHICNTN Sarvice Recipiont Name
Froem Date To Date
Sale Type Seloct - Invoice Status Seloct

Soarch  Clear

a1

Mo, Invvoice Typa I Mo Irvesce [

Nao records found

11. The collecting agent can view the invoice summary by clicking on the "Summary" tab. The

invoice summary will be displayed as shown on the screen below:

-nsm |wsmn |owjnm
individunt 70

OT-Nav-2023 - 20-Now-2023

Walue of Sales Excl. 8T
| Total Value OF Sales Tax

GET Collectad

e Recpient
CHICHTN

Clasmed 1234567600124

12. The collecting agent can print invoices in PDF format by clicking on the "Print" tab.
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- Rubend | & Cmncel | S Fuick

ety Fatuen For Coecing Agenis

e O Fegsirancn N POODOGHI G
[T
oy ZOED ¢ 30-Naw 202D Tax Year 2034 Wl Do Drate 20-Dec- 2023 Do wmont Daie Subaussmn Date *
b

ows | | vncanses | rmeaes |

¥ invee

BOROD HI T IR T TIVICD MOCHRINT MaTYe v Ho
¥ imam Ut Tt Clabs s Tyie Saiect
Bato Trpe ik = IOl Status Serect

search  Clmar

Suwwico Fosomnit o 5 Bavcw Provider
CHRICHTN - CMICHNTH

PR RATETAE A2 [ S TR TEOG 13

13. Attach CPRs of the amount paid for the relevant tax period.
14. If there is any tax payable, perform one of the following:
a. Attach a CPR of the same or greater amount.

b. Generate a Bill on account of payable amount and attach the CPRs after payments.

B0 < S,
L Moathay Fisturn For Coliecing Agants. E Transaction Date  30-Aug- 2024
iy s T Registration 1 ROCOTC0ROIT]
Mignbesr
Of-Ap-J024 + A0-Apr-2024 Ta Yom 2024 Ui [hi Dt SU0-May-104 Dincument Date 0-Rug-2004 Submissin Date * | 2024-08-30 1245130
Lo

sk | Anras l Verificabion ;m

CPR i Dale Aot Code DecsoripBan Arnpunl
STZO0TOE01018011110 1-a-2023 000000 150501 B-0236%5 - Sebes Tea ON Seivedes 9000

15. For verification, click on the "Verification" tab, enter the verification PIN, and then click

"Verify PIN," as shown in the screen below:
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